Increased holiday entitlement - template for letter to staff

Dear ___________,

Your holiday entitlement will increase from 1 April 2009, following changes to employment legislation.

Your leave year runs from [insert month] to [insert month], and for the leave year [insert month] to [insert month] [2009/10] your holiday entitlement will be ___ [days/hours] (based on ___ weeks of _ days).

For the following leave year, [insert month] to [insert month] [2010/11], your holiday entitlement will be ___ [days/hours] (based on ___ weeks of _ days). 
This holiday entitlement is inclusive of any time off for bank and public holidays.

Yours,
